	HISTORIC PRESERVATION REVIEW

This chart is intended to provide applicants with an understanding of the anticipated timeframe for projects subject to historic preservation review.
Project review times may vary depending on the complexity and circumstances of each case.


	Over-the-Counter Review

HPO response or approval  typically within same day
	HPO Full Staff Review

HPO response or approval typically within 5 business days
	HPRB Review/File Jobs

HPRB review typically within 30-60 days

	· Interior work 

· Window and door replacement, consistent with HPRB standards

· Addition/closure of window/door openings, consistent with HPRB standards

· In-kind repair/replacement of woodwork, metalwork and trim

· Appropriate replacement of siding materials, roofing, gutters and downspouts

· Installation, modification, or removal of exterior lighting features

· Brick repointing, masonry cleaning, and waterproofing

· Fences up to 42” in front yards and up to 7 feet in rear yards

· Retaining walls up to 3 feet high

· Rear decks, patios, garden sheds and site features that are unobtrusive or not visible from a public street

· Roll-up garage doors facing an alley

· Signs, awnings, canopies, and marquees, consistent with HPRB standards

· Skylights, antennas and satellite dishes, HVAC equipment, plumbing and exhaust vents, and utility boxes, if unobtrusive or suitably screened from a street

· Unenclosed sidewalk cafes 

· Excavation, sheeting & shoring, other underground work, and minor site regrading 

· Dumpsters, scaffolding, and use permits

· Renewal permits

· Certifications of contributing historic buildings for parking and loading waivers

· Subdivisions not affecting designated properties.

PROCEDURE
1. Permit application, plans and photos submitted at DCRA permit center

2. HPO staff reviews and discusses with applicant

3. HPO approves permit application, or

4. HPO explains why work cannot be approved and recommends alternatives consistent with HPRB standards and practices
5. If HPO cannot approve work and applicant is not interested in revising in response to HPO recommendations, application may be filed for HPRB review.
	· Additions less than 500 sq. ft. in size

· Removal of insignificant or incompatible minor additions and alterations

· Roof decks that are unobtrusive or not visible from a street

· Rear decks prominently visible from a street

· Retaining walls greater than 3 feet 

· New garages along a public alley

· Demolition of buildings previously determined by HPRB not to contribute or that clearly do not contribute to the significance of an historic district

· New areaways, basement stairs, paving and substantial grading/site work in front yards or public space

· Work approved in concept by HPRB with final approval delegated to HPO staff

· Subdivisions involving minor or insignificant lot changes, conversion of assessment and taxation lots to record lots.

PROCEDURE
1. Permit application, plans and photos submitted at DCRA permit center

2. Application forwarded to HPO for full staff review 

3. HPO reviews, consults with applicant as necessary, and may conduct site visit

4. HPO approves permit application, or

5. HPO explains why work cannot be approved and recommends alternatives consistent with HPRB standards and practices 
6. If HPO cannot approve work and applicant is not interested in revising in response to HPO recommendations, application may be filed for HPRB review.
	· Concept review applications

· New construction

· Substantial additions

· Subdivisions involving landmarks, significant changes in lot boundaries, or substantial combination/separation of lots

· Demolition of designated historic buildings, substantial or in their entirety, as defined in DCMR 10A, Section 305

· Projects not given final concept approval or delegated to HPO by HPRB

· Work that exceeds HPO delegated authority or determined by HPO to be inconsistent with HPRB standards and practices.
 PROCEDURE
1. Concept or permit application, plans and photos filed for review at DCRA permit center

2. Application forwarded to HPO for full staff review

3. HPO staff reviews, consults with applicant as necessary, and may conduct site visit; applicant may modify plans in response to HPO comments

4. Applicant encouraged to consult with affected neighbors, community organizations, and ANC

5. HPO schedules for HPRB meeting and provides 15 day public notice to community organizations and ANCs

6. HPO prepares written report and recommendation to HPRB; meeting agenda and HPO report distributed 5 days prior to HPRB meeting

7. HPRB reviews and provides comments on project at public meeting.  Applicant may be directed to return to HPRB for further review or to work with HPO staff on design development with final approval delegated to HPO

8. If HPRB denies permit application, HPO provides notice to applicant, who is provided 15 days to request a hearing before the Mayor’s Agent.


